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WHEN CAN | ENROLL?

New Hires
You must enroll during your new hire eligibility
window.

> Benefits are effective on your date of hire.
> You have 30 days from your date of hire to
complete your enrollment.

If you fail to enroll on time, you must experience a
qualifying event, or wait until your annual open
enroliment.

Qualifying Events

If you experience a “Qualifying Event,” such as
marriage, birth, adoption, loss of other coverage,
etc., you must request the appropriate changes
online in the benefits portal and supply the
required documentation within 30 days of the
event.

If you are unable to meet this requirement, you
may need to wait until open enrollment to make
changes.

Open Enrollment
You may enroll and make changes online during
the annual open enroliment window.

Once open enrollment has closed, you may not

make any changes to your benefit elections
unless you experience a qualifying event.

www.mybensite.com/
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